
 1 

Internal Regulations 
Comenius University in Bratislava 

Faculty of Social and Economic Sciences 
 
 
 
 

Internal Regulation No. 3/2020 
Dean’s Directive 

Faculty of Social and Economic Sciences 
Comenius University in Bratislava 

 
 

 
Amendment of the organisation, quality assurance and evaluation 

of the quality of doctoral studies at FSES CU in Bratislava 
 

 
 
 
 
 
 

 
 

2020 
 
  



 2 

The Dean of the Faculty of Social and Economic Sciences of Comenius University in Bratislava 
(FSES CU) in connection with internal regulation No. 20/2019 Study Regulations of Comenius 
University in Bratislava as amended and in accordance with Act No. 131/2002 on Higher 
Education Institutions and amendments and additions to certain acts issues this directive on 
the regulation of the organisation, quality assurance and quality assurance and quality 
assessment of doctoral studies at FSES CU (hereinafter the ‘Directive’). 
 

Art. 1 
Introductory provisions 

 
Doctoral studies are governed by the provision of Act No. 131/2002 on Higher Education 
Institutions and on amendments and additions to certain acts, as well as by the provisions of 
internal regulation No. 20/2019 Study Regulations of Comenius University in Bratislava, as 
amended, in particular the provisions of Arts. 23 to 35. 
 

Art. 2 
Doctoral student’s individual study plan  

 
2.1 The individual study plan (hereinafter referred to as the ISP) consists of a study part and 
a research part and also contains the dates by which the doctoral student is to complete the 
individual subjects and the dissertation examination. 
2.2 The doctoral student’s supervisor will prepare the ISP in cooperation with the doctoral 
student, and in doing so must follow Arts. 3-6 of this Directive, which is designed so that by 
completing it the doctoral student will meet the conditions for successfully completing their 
studies within the standard timeframe. The student’s supervisor will, together with the 
doctoral student, prepare the ISP (Appendix No. 1, Appendix No. 2) for the entire period of 
their studies and submit it to the Programme Committee for approval. 
2.3 The supervisor will submit the approved ISP to the Study Department (SO) FSES CU by 30 
September in the first year of the doctoral student’s studies. Proposed updates of the 
individual study plan in subsequent years are to be submitted by the supervisor no later than 
31 August.  
1) The supervisor must state in the ISP the minimum obligations of the doctoral student in 
accordance with Arts. 3 to 6 of this Directive, as well as provisional dates for their completion.  
2) The doctoral student’s study plan must have the following parts: 
a) Study part: completion of doctoral courses and the individual study of literature. 
b) Creative research activity: publications, participation in research projects, participation in 
research events, the completion of an independent stage of their research work. 
c) Teaching activity: leading courses and parts of courses for the Bachelor’s and Master’s 
degrees, supervising Bachelor’s and Master’s students, preparing reports on the final 
dissertations of Bachelor’s and Master’s students.  
d) Passing the dissertation exam. 
e) Submitting their PhD thesis for defence. 
 

Art. 3 
Study part of doctoral studies 
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3.1 Each full-time doctoral student is required to complete compulsory courses during the 
first two semesters of their studies; in the external form of studies they must complete 
compulsory courses during the first four semesters of their studies. The obligation of all 
doctoral students to obtain at least 40 credits for the study part during their studies remains. 
3.2 The doctoral student has the right to enrol in additional courses for the study part of their 
doctoral studies after consultation with their supervisor. Courses carried out by block 
teaching, intensive courses, workshops etc. can be considered as such. The appropriate 
number of credits according to the regulation on the credit system for the study part of the 
studies may be awarded for them, but they cannot replace compulsory doctoral subjects or 
be recognised as a substitute. 
3.3 Courses of the doctoral studies programmes and additional subjects the doctoral student 
has enrolled for during the study part of their doctoral studies are assessed as ‘completed’ or 
‘not completed’.  
3.4 The departmental director must ensure that doctoral courses are properly registered, in 
accordance with the study schedule of the appropriate year, entered into the electronic AIS 
system, scheduled in the timetable and assessed during the examination period. The doctoral 
student must enrol in courses in accordance with the approved schedule for the academic 
year. 
 

Art. 4 
Creative research part 

 
4.1 Each doctoral student must publish as a minimum the following outputs during their 
doctoral studies:  

• At least 1 research or two professional foreign publications and 
• At least 1 publication in accordance with 4.2. a) and b) below with at least 50% 

authorship. 
The fulfilment of this criterion is checked prior to the defence at the latest. 
4.2 Credits are awarded for publications as follows:  
a) For a publication in the categories ABA, AAB, ABB, ABC (research monographs with a 
domestic publisher, chapters in monographs with domestic or foreign publishers), the 
doctoral student will receive 15 ECTS credits. 
b) For a publication in the categories AAA, ADC, ADD, ADN, ADM (research monographs with 
foreign publishers, research articles in domestic or foreign journals, research articles in 
domestic or foreign journals in the Web of Science or Scopus databases), the doctoral student 
will receive at least 20 and at most 30 ECTS credits. 
c) For other publications the doctoral student will receive 3 ECTS credits. 
4.3 Credits can only be allocated to publications registered in the Register of Publishing 
Activities of Employees of Comenius University (or if the Slovak Academy of Sciences - SAS - 
is supervising, the Register of Publishing Activities of the SAS) or if the doctoral student 
submits written confirmation that the work has been accepted for publication. The doctoral 
student has the obligation to submit the publication for registration.  
4.4 Each doctoral student must participate in the following research events and activities 
during their doctoral studies:  

• To be a member of a research project or to submit an application for a young person’s 
grant from Comenius University at least once during their studies (or for supervision 
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by the SAS, an application for a SAS grant); this gains 5 ECTS credits. This condition 
does not apply to external doctoral students. 

• To participate actively in 2 international conferences, from which the PhD conference 
for doctoral students organised by FSES CU is compulsory (in the first year of study for 
full-time doctoral students, and no later than in the second year of study for external 
doctoral students). Doctoral students will receive 5 ECTS credits for active 
participation in an international conference and 2 ECTS credits for participation in 
regional and national conferences. 

• To participate in research events organised by the Faculty and the Institute. Each full-
time doctoral student should participate in all such events at their department of 
supervision and each external doctoral student should participate at least once during 
their studies. These research activities are part of the ISP without the award of specific 
credits since participation is passive. 

• To carry out the individual stages of the research project, which are defined in the ISP 
and assessed by the supervisor (in particular data collection, study and research of 
literature, developing a theoretical framework, formulating the methodology, 
elaborating a pilot study, primary data analysis, archive research, field research, 
empirical part, verification of research findings).  

4.5 Every doctoral student in the Social Anthropology Study Programme must develop a field 
research project by 15 June of the first year of their studies. A student whose field research 
project is not approved must submit a revised version by 15 August. Every doctoral student 
in the Social Anthropology Study Programme must complete extended field research of at 
least 9 months duration during the second year of their studies. The exact dates of the field 
research will be laid down in the ISP.  
4.6 The doctoral student will provide their supervisor with written confirmation of the 
fulfilment of obligations under Art. 4 and the supervisor will attach these documents to the 
annual assessment of the doctoral student provided to the Study Office. The SO will enter 
credits for creative and research activities completed in AIS by 31 August of the academic year 
concerned. 
 

Art. 5 
Teaching activity of the doctoral student 

  
5.1 Every full-time doctoral student must take part in teaching courses provided by the 
supervising department and in supervising and writing opponent’s reports on student 
dissertations in the department. This is not required during extended field research in the 
Social Anthropology Study Programme, nor during a long-term internship or research visit 
outside the department lasting at least one semester. 
5.2 For teaching activities, the doctoral students is awarded credits as follows:  

• For leading courses or parts of courses for a bachelor’s or master’s degree amounting 
to at most 4 teaching hours per semester: 3 ECTS credits for one subject with 2 hours 
teaching per week. 

• For supervising students writing a Bachelor’s thesis (or, after the dissertation 
examination, a Master’s thesis): 3 ECTS credits per thesis. 

• For writing an opponent’s report on a Bachelor’s thesis, including at least 3 reports 
during their studies (whereby the number can be amended accorded to the number 
of students enrolled in the programme) and for writing an opponent’s report on a 
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Master’s thesis (in the case of doctoral students after passing their dissertation 
examination only): 2 ECTS credits per report. 

5.3 Teaching obligations will be amended appropriately for doctoral students taking part in 
foreign research visits or mobility via bilateral agreements or the Erasmus+ programme. 
5.4 Each external doctoral student will take part in the teaching activities of the department 
insofar as the scope of the relevant department’s activities and the language of the study 
programme permit this. Credits for teaching activities can be replaced by credits in the 
creative research part.  
 

Art. 6 
Dissertation examination and dissertation 

 
6.1 Every full-time doctoral student must apply in writing for the dissertation examination no 
later than 18 months from the beginning of their studies, having obtained at least 60 ECTS 
credits. Every external student must apply in writing for the dissertation examination no later 
than 24 months from the beginning of their studies, having obtained at least 60 ECTS credits.  
6.2 Together with the application for the dissertation examination, each doctoral student 
must submit a written work containing the following parts: 
a) plan of the dissertation 
b) a detailed overview of the theoretical foundations (theoretical section, continuous text) 
c) a detailed overview of the methodological approach (methodology section, continuous 
text) 
6.3 This dissertation project should be uploaded into AIS and will be subject to an originality 
check according to the generally binding legal regulations. 
6.4 The doctoral student will receive 20 ECTS credits for passing the dissertation examination. 
6.5 If the student fails and repeats the dissertation examination, they must pass it before the 
internal defence of the dissertation. 
6.6 Each doctoral student must submit their dissertation for an internal defence no later than 
2 months before its final submission for defence. The internal defence will then take place 
within 2 weeks before member of the Programme Commission. 
6.7 The doctoral student will submit their dissertation for defence in accordance with the 
Study Regulations of Comenius University so that it is possible to ensure all the processes 
related to preparing and carrying out the defence and adherence to the deadlines established 
by the Study Regulations of Comenius University and completion of studies in the standard 
period of time.  
6.8 The student will receive 30 ECTS credits for the successful defence of their dissertation. 
 

Art. 7 
Annual evaluation of the doctoral student and checking the ISP 

 
7.1 Those teaching doctoral courses must enter grades for the appropriate course into AIS in 
accordance with the schedule of the given academic year. 
7.2 The supervisor must prepare an annual evaluation of the fulfilment of the ISP and submit 
this to the Study Office together with relevant documentation of creative research activity no 
later than 21 August of the year concerned. The Study Office will ensure that the evaluation 
is entered into AIS. 
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7.3 The Study Office will submit an annual evaluation of the completion of the ISP with a 
statement from the supervisor of whether or not they recommend the continuation of 
studies. The supervisor assesses the state and level of completion of the ISP, the adherence 
to deadlines and if neccessary presents a proposal for the amendment of the ISP. On the basis 
of the annual evaluation of the doctoral student, the Dean decides whether the doctoral 
student can continue their studies and also about possible changes to the ISP. 
7.4 Failure to meet the conditions of the probationary phase of doctoral studies in accordance 
with Art. 28, para. 4 of the Comenius University Study Regulations gives grounds for the 
supervisor to submit to the Dean in the annual evaluation a recommendation that the 
doctoral student should be excluded from study in accordance with Art. 66, para. 1 c) of the 
Act on Higher Education Institutions. 
 

Art. 8 
Common and final provisions 

 
8.1 The doctoral student must obtain credits comprised as laid out in the study programme. 
8.2 If the department has an agreement with a supervisory department that is not part of 
FSES UK, the doctoral student and their supervisor are governed by this agreement, in 
particular with regard to creative research activities. 
8.3 The provisions of this Directive shall apply to doctoral students enrolled in doctoral studies 
at FSES CU prior to the academic year 2020/2021 as appropriate. 
8.4 This Directive shall enter into force of the date of its approval by the Research Committee 
of FSES CU and shall enter into force on 1 September 2020. Directive No. 6/2016 ceases 
validity on 31 August 2020. 
 
Bratislava, 18.06.2020     doc. JUDr. PhDr. Lucia Mokrá, Ph.D. 

Dean 
 
 
 
Appendix No. 1: Individual study plan for full-time doctoral studies 
 
Appendix No. 2: Individual study plan for external doctoral studies 


